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DIOCESE OF HAMILTON

August Ist, 2017

Dear friends in Christ,

Thank you for your interest in serving in the Diocese of Hamilton. You should know that we do everything we can
to assure a safe environment for children and vulnerable adults in all our Parishes and in all of our Diocesan
sponsored programs.

We are blessed with clergy, staff, and volunteers who assure that those who benefit from our services are treated with
kindness and respect.

Our Screening Program helps us assure that you are protected, as are those you serve. The program was initiated
several years ago, and has recently undergone a complete review and updating.

I offer my thanks to those who serve on Parish and Diocesan Screening Committees. You make the program
effective and helpful.

I am also grateful for the support of clergy, staff, and volunteers which makes this program work well, promoting a
safe environment for all!

Sincerely in Christ and Mary Immaculate,

i+ Daag&w @md‘g, omI

(Most Rev.) Douglas Crosby, OMI
Bishop of Hamilton
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700 King St. West, Hamilton, Ontario, Canada L8P 1C7



The Roman Catholic Episcopal Corporation of the Diocese of Hamilton in Ontario
Volunteer Screening Manual

1.0 Introduction
1.1 Diocesan Screening Manual

In The Roman Catholic Episcopal Corporation of the Diocese of Hamilton in
Ontario (Diocese), many Volunteers serve in positions of trust and assist with
essential services to Parishioners and the community at large. These Volunteers are
a valued and indispensable aspect of many operations and ministries of the Diocese.
The screening of potential Volunteers helps to create and maintain a safe
environment for those to whom they minister and for the Volunteers themselves.

In order to facilitate the efficient screening of Volunteers and ensure that everyone
involved with the ministries and activities within the Diocese is protected, this
Volunteer Screening Manual (Manual) has been developed. This Manual is to be
read in the context with the Diocesan policy “Screening in Faith and Guidelines for
Volunteers™ and this Manual shall be applicable throughout all programs, Parishes
and operating divisions of the Diocese (referred to within as Parishes) and may be
updated or amended from time to time by the Bishop.

1.2 Purpose

The Manual is intended to assist Parishes within the Diocese in the effective and
appropriate screening of Volunteers. This Manual provides policies and procedures
relating to the screening of volunteers together with standardized forms that are to
be used for the screening process. The purpose of the screening initiative is to
protect all those, and most especially the vulnerable, for whom ministry is provided,
but also the Volunteers themselves.

1.3 Implementation

The implementation of screening of volunteers is an initiative that the Bishop has
mandated and must take place and be maintained throughout all Parishes of the
Diocese. All volunteers of the Diocese, both those serving at present and those
seeking to do so, are to be screened in accordance with this Manual, including its
standardized forms which are included with this Manual and may be amended from
time to time.
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The Roman Catholic Episcopal Corporation of the Diocese of Hamilton in Ontario
Volunteer Screening Manual

2.0

Definitions and Screening Positions
In this Manual the following terms shall have the following meanings:

CPIC Police Check(s), shall be one of the two basic types of police record checks which
may be used for screening purposes, the other one being a Vulnerable Sector Check
(defined below). A CPIC Check is a basic Canadian Police Information Centre search,
which shows Criminal Code convictions for which a record suspension has not been
granted. These must be obtained by the individual that they pertain to, in the jurisdiction
in which their permanent residence is located.

Diocese of Hamilton or the Diocese, shall be the term utilized in this Manual for The
Roman Catholic Episcopal Corporation of the Diocese of Hamilton in Ontario, including
(but not limited to) its programs, Parishes and any division of the Diocese, such as the
Chancery or Cemeteries.

Diocesan Volunteer Screening Coordinator, is a position which a person is appointed to
by the Bishop. The role of the Diocesan Volunteer Screening Coordinator is to support
the screening of Volunteers and support the Volunteer Screening Committees in the
individual Parishes in accordance with this Manual. The Diocesan Volunteer Screening
Coordinator reports to the Bishop when required, and is an employee of the Diocese (not a
volunteer). This person will also assume the responsibility of screening Volunteers for the
Chancery Office and any non-parochial departments of the Diocese. A Position
Description of this position, its role, and responsibilities is set out in Appendix B, Position
Descriptions, of this Manual.

Parish, shall be defined for this policy as all programs, Parishes and Operating Divisions
of the Diocese, including the Catholic Cemeteries and the Chancery Office.

Parish Volunteer Screening Coordinator, shall refer to a Volunteer position to which
the Pastor of a Parish will appoint a person in consultation with the Diocesan Volunteer
Screening Coordinator. The Parish Volunteer Screening Coordinator shall assist with,
among other things, overseeing the screening and training of the Parish Volunteer
Screening Committee in the relevant Parish. The Parish Volunteer Screening Coordinator
will also lead and participate in the meetings of the Parish Volunteer Screening
Committee in their work in screening potential Volunteers in the Parish. A Position
Description of this position, its role, and responsibilities is set out in Appendix B, Position
Descriptions, of this Manual.
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